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THE HOME HELPER 
HOME SERVICE I 
Marjorie dusts quickly and easily, using both hands. 
The girl who helps around the home adds to her own happiness 
and that of the family as well. By helping to make your home neat 
and attractive you enjoy it more and more. Your interest and help-
fulness give pleasure to father, mother, brother and sister-and to 
guests in the home. 
Prepared by Madonna Fitzgerald and Louise Woodruff, Home Management Specialists, in 
collaboration with Jane Hinote, State Club Agent. 
2 MISSOURI AGRICULTURAL EXTENSION SERVICE 
Home tasks are most interesting when you learn how to do them 
in the easiest, quickest and best way. To do this, study each job and 
learn to do it well. A plan will help you do your work the best way. 
This should include: (1) getting ready-collecting tools, equipment 
and supplies, (2) carrying out each step in doing the job and, (3) 
leaving things in order after the job is done. 
I. MAKE THE CLEANING JOB EASIER 
Homemade Cleaning Helps 
Cleaning Kit-You can save many steps by collecting cleaning 
tools and supplies and arranging them in a cleaning kit which is 
easily carried from room to room. The kit may be made from a basket 
or a box, preferably with a handle. 
Partitions in a box will hold small articles or bottles of cleaning 
solutions and keep the kit more orderly. A basket may have an 
oilcloth lining with pockets. The supplies and equipment that you use 
most often should be collected, arranged, and kept in the kit. 
The following articles are most nften needed : 
Soap 
Kerosene 
Turpentine 
Household ammonia 
Furniture polish or wax 
Flannel polishing cloth 
Treated dust cloth (in cov-
ered can or jar) 
Art gum eraser 
Scissors 
Paint cleaner 
Scouring powder 
Whiting 
Sponge or chamois skin 
Soft cloths of assorted sizes 
Fig. 2.-A kit of cleaning supplies. 
Newspapers 
Whisk broom or upholstery 
brush 
Small scrub brush 
A Treated Dust Cloth takes up the dust but does not scatter it. 
A cloth treated with wax is best on waxed surfaces, while an oiled 
dust cloth is good for all other wood finishes. 
Wax Treatment-Pour about two tablespoons of liquid buffing 
wax on an old soft cloth. Twist the cloth tightly to force the wax 
through. Place the cloth in a covered can and leave it several hours 
before using. 
Oil Treatment-Rinse a soft cloth in one quart of warm water to 
which one of the following has been added: (1) two tablespoons of 
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oil furniture polish (2) one tablespoon linseed oil and one tablespoon 
turpentine or (3)) two tablespoons of linseed oil or lemon oil. (When 
treating several dust cloths, add more oil after rinsing each cloth.) 
Hang the cloths to dry. When dry, they are ready for use. 
You can save time by treating several cloths at once and storing 
them for future use. Store them in a covered tin can or bucket to 
prevent danger of fire. Wash dust cloths frequently and treat again 
after each washing. A clean dust cloth makes cleaning easier. 
Head Scarf-You can protect your hair from dust by wearing a 
head scarf while cleaning. (See cover picture.) To make a square 
scarf, hem a 24 to 27 inch square of washable material. If you prefer 
a triangular scarf, split .a square of this size diagonally through the 
center and hem all sides. 
Wastepaper Basket-A large sturdy, easily cleaned wastebasket 
is a great convenience in the kitchen and work room. Suitable metal, 
wood, or woven baskets may be purchased. Fruit and vegetable 
hampers, drums and baskets or wood and metal buckets make good 
waste baskets. To make a basket attractive and easily cleaned, paint 
or line it with oilcloth. 
Fig. 3.- Utility waste baskets. 
Cleaning and Straightening a Room 
Daily Care 
1. Have cleaning equipment ready. 
2. Open windows to air the room. 
3. Pick up and put away small articles that are out of place; 
empty wastebaskets. 
4. Water house plants, rearrange bouquets and change water. 
5. If kerosene or gasoline lamps are used, clean and refill. 
6. In season, brush waste from fireplace and hearth into ashpit 
or dust pan. Clean and refill fuel container. Lay fuel for 
next fire. 
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7. In bedrooms, make beds which have been airing during 
breakfast. 
8. If you use carpet sweeper or vacuum cleaner on large rugs, 
clean in this order. 
~. Dust windowsills, furniture and floors. Save time by dust-
ing with both hands using two dust cloths. (See cover 
picture). 
b. Clean rugs. 
c. Replace and straighten all furnishings . 
. 9. If you use a broom on large rugs: 
a. Sweep rugs and let dust settle. 
b. Do "a" then "c" as above. 
Weekly Care 
1. Repeat daily care and do other cleaning as listed. 
2. Remove to kitchen any lamps or accessories that need polish-
ing or special cleaning. 
3. Brush (or clean with attachment of vacuum cleaner) draperies 
and upholstered furniture. 
4. Cover upholstered furniture and sweep rugs if they are cleaned 
with a broom. Omit this step if vacuum cleaner or carpet 
sweeper is used. 
5. Turn mattresses and change bed linen. Air heavy bedding oc-
casionally. 
6. Dust door and window frames, woodwork, window shades, 
outside window sills and window screens. 
7. Dust radiators, register or stoves. 
8. Dust pictures, mirrors, lighting fixtures, table covers and other 
accessories. (Wash them when necessary.) Dust books and 
book shelves. Arrange books attractively. 
9. Dust furniture and apply wax or polish when necessary (about 
once a month). 
10. Move furniture and dust entire floor. 
11. Clean closet floors. 
12. Wash or polish articles that were removed for special cleaning. 
13. Use vacuum cleaner or carpet sweeper on rugs. 
Occasional Care 
1. Dust walls. 
2. Wash wir: .iows and mirrors. 
3. Wash woodwork. 
4. Wax floors. 
5. Sun mattress. 
6. Dust springs. 
7. Dry clean or shampoo upholstered furniture. 
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8. Clean and straighten storage spaces. 
9. Clean curtains and draperies. 
Cleaning a Closet 
1. Remove everything from closet. 
2. Brush and air outer wearing apparel (outdoors if possible). 
3. Clean all boxes or other storage containers. 
4. Clean closet walls, shelves, hooks, racks and lighting fixture . 
5. Use a brush or vacuum cleaner attachment on all crevices. 
6. Clean the floor; wash or wax it if needed. 
7. Put clean papers on shelves and replace all articles. 
Washing Windows 
Caution! It is never safe to sit on a window sill to wash the 
outside panes. You can usually reach the outside of the window by 
raising and lowering the sash. Stand on a good step ladder when you 
wash the outside of first floor windows. The top of a step ladder is 
a convenient place to set a cleaning tray. Also you can stand on a 
kitchen step ladder or firm foot stool when washing windows inside 
or out. 
Do not use soap on window glass or wash windows while the sun 
shines on them. Both practices may cause streaking. 
When windows are merely dusty, you can clean them by wiping 
them with a dry cloth or soft paper (newspaper can be used). Fre-
quent dusting of outside window sills and window screens will help 
keep windows clean. 
Method I. 
1. Collect cleaning equipment on a tray. This may include a pan 
of warm water with cleaning solution; a pan of clear warm 
water; a soft cloth or sponge; a chamois, squeegee or dry 
cloth; and soft paper. 
2. If windows are very dirty, first clean with wet paper. 
3. Wipe window with a soft cloth or sponge wrung out of warm 
water. Clear water may be used but one of the following 
added to two quarts of water will help remove greasy film: 
one tablespoon of kerosene, two tablespoons vinegar, one 
tablespoon borax, or one teaspoon househld ammonia. 
4. Wipe with a chamois, wrung out of warm water. Rinse 
chamois often. A chamois leaves no lint and absorbs water 
quickly. Instead of a chamois, a squeegee rubber blade can 
be used to dry a window quickly and easily. Hold it firmly 
against glass and draw it down with a straight stroke. Dry 
edge of the squeegee after each stroke. If neither chamois 
nor squeegee is available, use a . dry cloth. 
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Method 11.-To use a commercial window cleaning liquid, follow 
directions on the container. 
Making a Bed 
If you make a bed properly once a week, very little daily care will 
be needed. Bedding will stay in place if corners are mitered correctly. 
Each morning when you get up, throw covers over foot of the bed 
to air. Later smooth sheets, plump pillows and spread the bedding 
into place. 
Steps in making a bed: 
1. Remove each piece of bed 
covering by doubling top 
toward foot and lifting from 
bed. Place loosely over 
chair within easy reach. 
Keep bedding off floor. Put 
soiled linen aside for laun-
dering. 
· 2. Turn a cotton or kapok mat-
tress end to end one week, 
and side to side the next. 
An inner spring mattress 
needs be turned only once a 
month. Replace mattress 
pad. An old quilt cut the size 
of mattress top and bound 
around edge makes a good 
mattress pad. 
3. Put on lower sheet, right 
side up, with center fold in 
center of bed. Sheets will 
wear longer if wide hem is 
used at top of bed half the 
time, and at foot the rest of 
the time. Tuck about 12 to 
18 inches under mattress at 
head of bed and about 6 to 
9 inches at the foot. 
4. You can save time and steps 
by making a bed completely 
on one side then going 
around bed and completing 
the other side, carrying out 
each step as given. 
Fig. 4.- Making a mitered corner. 
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5. Miter corners of sheet at top 
and bottom, then tuck in 
along side. To miter a 
corner, pick up edge of sheet 
about 24 inches from corner. 
Lift up to form a triangle 
with selvage edge of sheet at 
right angles to mattress. 
Tuck free end of sheet under 
mattress. Hold one hand 
against top edge of mattress 
to keep sheet in place and 
drop selvage edge along side 
of bed. Tuck selvage under 
mattress. The miter makes 
a neat diagonal fold which 
holds sheet securely. 
6. Spread top sheet right side 
down with wide hem at top. 
Allow 12 to 15 inches to turn 
back over other bedding. 
7. Spread blankets or quilts 
over sheet one at a time with 
top edge 12 inches from head 
of bed. Fold top of sheet 
over bedding to protect it. 
8. Tuck all bedding under mat-
tress at the foot. Miter to-
gether at the foot. Omit last 
step in the miter-do not 
tuck bedding under mat-
tress. 
9. Adjust bedspread. If de-
sired spread can be mitered 
at foot of bed. 
10. Fold back spread at head of 
bed to make room for pil-
lows. Put on pillow cases, 
place one pillow and pull 
spread smoothly over it be-
ing sure edge of spread 
hangs straight. 
11. Go to other side of bed. Lay 
back bedding. Pull lower 
sheet tight and make bed as 
on first side. 
Cleaning Plumbing Fixtures 
Care of the bath room is much easier if each person cleans the 
tub and lavatory after using them. Cleaning supplies kept in a 
convenient place make it easy for each to do his part in caring for 
the bath room. A long handled brush is useful in cleaning the tub. 
Enamel Surfaces-To keep the smooth finish on enameled surfaces, 
avoid all harsh cleaning materials which may scratch or dull them 
and make cleaning difficult. 
With soft water, soap may be the only cleaner necessary. Kero-
sene applied with paper or cloth will remove grease and hard water 
soap scum without scratching, but the odor is objectionable to some 
persons. 
A kerosene base cleaner is made by mixing 1.4 cup kerosene with 
one cup baking soda'. Store in a wide-mouth jar. Apply with a cloth. 
Other good cleaners which will not scratch the surface are: 
1. A paste made of Spanish whiting and water, or whiting and 
kerosene. 
2. A little trisodium phosphate or a commercial water softener in 
water. 
3. A commercial soapless suds applied with a damp cloth. 
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4. A paste made of 11-i cup soap flakes, 1%. cups hot water, 2 table-
spoons kerosene and 6 tablespoons whiting. To combine, 
dissolve soap flakes in hot water. Cool. Add kerosene and 
whiting. Store in wide-mouth jar. Apply with a cloth. Rinse 
thoroughly with clear water. 
5. Stubborn stains or iron rust can be removed with specially 
prepared commercial cleaners. 
If an enameled surface is badly scratched, you may have to use 
a harsh scouring powder and a great deal of rubbing to get it clean. 
NickeJ and chromium fixtures must also be protected from 
scratches. Wipe them with a damp cloth or wash with soap and 
water, t hen polish with a dry cloth. Kerosene, whiting or soapless 
suds will remove streaks. 
II. HELPING IN THE KITCHEN 
Home Made Kitchen Equipment 
The Farmer, St. Paul, Minnesota / 
Fig. 5 .- Cupboard shelves spaced to fit articles stored. 
Inset Cupboard Shelves-You can make more storage space in 
kitchen cupboards by adding narrow inset shelves. These shelves are 
set between the regular shelves thus making use of waste space. 
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In dish cupboards the narrow inset shelves are usually used for 
cups, small plates, bowls and glasses. With these shelves you can 
place each article within easy reach so that you need not stack unlike 
pieces or reach over others. 
A.-Single shelf. B.-Step shelf. 
Fig. 6.-Inset shelves for a cupboard. 
The width and spacing of shelves depend on articles to be stored 
and space available. A good guide is to make the shelf about one 
inch wider than the widest article to be placed on it. At least one 
inch must be allowed between the tallest article and the shelf above. 
Bench-like inset shelves may be made of boards 4 to 8 inches 
wide. They should be supported by another board at each end and 
braced with quarter round or angle irons to make them sturdy. Two 
or three shelves can be grouped together as steps. 
After ? 0 1; plan the new cupboard arrangement with your mother, 
make the sheives to fit your new needs. 
1. Plan to store each article at the place in the kitchen where it 
is used most often. 
2. Sort articles to be stored. 
a. Get rid of things which are never used. 
b. Move duplicates and seldom used articles to a reserve stor-
age space. 
c. Lay out supplies to be kept in this cupboard and plan .the 
best arrangement. 
3. To plan the shelf arrangement: 
a. Put together articles similar in size. In each size group, 
select the ones most often used to store in center shelves. 
b. Cut paper patterns for present shelves and for narrow 
ones which you plan to add. Try out different arrange-
ments of articles on these shelves until the best one is 
found. 
c. Measure carefully to be sure arrangement will fit cupboard 
space. 
Spice Racks-Racks on the inside of cupboard doors make use of 
the space between regular shelves or in front of the narrow inset 
cupboard shelves described above (Fig. 5): They are especially useful 
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for the storage of spice and other small light weight articles. The 
size of the racks will depend on their location and use. 
Knife Racks-A rack for knives makes it possible to store them 
safely and conveniently at the place where they are most often used. 
The rack should be hung in a convenient place on the sitle of a cup-
board, or on the wall. 
The size of a rack may be varied to meet your needs as to the 
number and size of knives to be stored. The following measurements 
are suggested for four types of homemade racks. 
Rack A-Base is a 81;2" x 
31/2" piece of 314" pine. Knives 
are held by shallow loops made by 
tacking a strip of firm leather to 
base. 
Rack B-11" long and 21/2" 
deep. Made from 1" pine and %." 
plywood. Slots sawed in the wood 
hold knives. 
Rack C-11%," long and 2" 
deep. Made from 1" pine and 14" 
plywood. Blocks of pine are 
spaced on plywood to form slots 
for knives. 
Rack D-Front and back sec- B. 
tions each 81;2" x 3" with 5 or 6 
dividers each 3" x 1;2". Made en-
tirely from %," plywood. 
Smooth the finished rack with 
No. 0 sandpaper. Apply one of 
the following finishes: 
1. One coat flat white and one 
coat of enamel. 
2. One coat of shellac and one 
coat of clear varnish .. Dilute 
shellac one-fourth with de-
natured alcohol. 
3. Two coats of shellac. Light-
ly sand first coat before 
adding second. Wax when 
dry. 
4. One coat of enamel partially 
wiped off while still damp. 
Fig, 7.-Four homemade knife racks. 
Remove just enough enamel 
to show grain of wood. Wax 
when dry. 
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Glass or Metal Food Containers-Wide mouth metal or glass con-
tainers with tight lids are good for storing staple food supplies. They 
may be enameled and decorated with decals. 
Wall Storage Pocket-A wall pocket of fabric or oilcloth provides 
convenient storage space for supplies such as, newspapers, sacks, 
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Fig. 8.-Fabric storage pocket. 
string, whisk broom, brush, ruler, scissors and small tools. It may 
be hung on a door, cabinet or wall. 
The size of the foundation and pockets will depend on articles to 
be stored and space available. A box pleat in each pocket will increase 
its storage capacity. 
Use a heavy washable material and double stitch the divisions 
between the pockets with heavy duty thread. The sides and bottom 
may be finished with sturdy bias binding of contrasting or self 
material. 
Make a casing in the top to hold a thin strip of wood. A piece cut 
from a yardstick or a window blind stick may be used. Sagging and 
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tearing can largely be prevented by hanging the bags through the 
wooden support. 
Pot Holders-A pot holder can be both attractive and useful. It 
should always be heavy enough and large enough to protect the ha nds 
when lifting hot utensils. 
Holders may be made from 7-inch squares 
or 7- to 8-inch circles of cloth. A 7 x 20 inch 
-·-------;.,:~-- - - . - --
rectangle makes an extra large holder which 
will protect both hands when holding the pan 
on opposite sides . 
,/ : ' 
. '
', Cotton materials from the scrap bag can 
' be decorated with colorful binding and stitching. 
Fig. u.-Pot holdel'. Cut a piece of material for the top and another 
for the back of the holder. Both may be made of the same material 
or one can be figured and the other plain. Cut lining pieces the same 
size using 3 or 4 layers of outing flannel or sheet wadding, or 1 or 2 
layers of canton flannel or woolen fabric. 
If bias binding is to be used around the edge put together a s 
follows: Place the lining between the two outer pieces. Rounded 
corners on a square holder are easier to bind. Pin to hold in place 
while basting around the edge through all thicknesses. Quilt all 
layers together by hand or machine. 
An easy quilting design is to stitch through the center from side 
to side, and corner to corner, both ways (Fig. 9) . 
Baste bias binding around the edge and stitch on the machine. 
Sew a loop of bias binding or a small brass or bone ring in one corner 
to make a hanger. A cloth loop sewed on as shown in Figure 9 is 
easy to take off a hook. 
A holder may be finished without bias binding. To do this turn 
tinder the top and bottom of the holder % inch a ll around the edge 
and baste. Trim the lining pieces so they are a little smaller t han 
the top pieces. Lay the lining between the top and bottom fitting all 
together smoothly. Pin together, then baste. Be sure to match all 
edges and corners carefully. Stitch together close to the edge. Then 
quilt and sew a hanger in the corner as already described. 
Cleaning a Mechanical Refrigerator 
Cleaning the Inside-The refrigerator should be cleaned thor-
oughly when it is defrosted. When the frost is melted, take out all 
food, trays, shelves, r acks and containers. Empty the drip tray. 
Make a cleaning solution by dissolving I level tablespoon of bak-
ing soda in a quart · of warm water. The soda is a mild cleanser 
which helps keep odors down. Wash both the inside and outside of 
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the freezing unit. Be sure that all ice has melted. Rinse with clear 
water and wipe dry. 
Clean the inside of the refrigerator in the same way including 
the shelves, drip tray, vegetable crisper, ice cube trays and meat 
keeper. Never use harsh cleaning powders on refrigerator surfaces. 
Wash the rubber gasket around the door with soap and water. Rinse 
and wipe dry. 
c 
• d 
Fig. 10.-Cleaning a refrigerator. 
After cleaning the mechanical refrigerator turn the control back 
to the normal setting. Fill ice cube trays to within 14 inch of the top 
with fresh cold water. Water expands when freezing, and if the trays 
are too full, they may be hard to remove. See that all food containers 
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are clean and dry as they are put back on the shelves. Work quickly 
so that the refrigerator will keep as cold as possible. 
Cleaning the Outside-Mild soap suds may be used to wash the 
outside of the refrigerator. Never use strong soaps or harsh cleansers. 
Instead of soap the outside of the refrigerator can be cleaned with 
liquid buffing wax. Wax may be applied after or instead of the wash-
ing. The wax cleans the dirt from the surface and leaves a protective 
coating over the enamel. 
Wash the metal trim with warm soap suds and polish with a 
soft cloth. 
Cleaning an Ice Refrigerator 
The best time to clean an ice refrigerator is just before fresh ice 
is put in. For a thorough cleaning empty the refrigerator of all food, 
ice and utensils. Follow the same three steps as outlined for the 
mechanical refrigerator-wash, rinse and wipe dry. 
The drain pipe and trap of the refrigerator need special care. 
Remove and clean them every few weeks. Once a week, rinse out the 
drain with a pint of warm water mixed with a tablespoon of baking 
soda. A stiff long handled brush, or cloth fastened securely to a wire, 
can be used to remove any deposit from the pipe. If there is a drip 
pan it should be washed weekly. Wash the ice rack with baking soda 
and rinse in scalding water. 
Clean the outside of the ice refrigerator in the same way you 
would clean a mechanical refrigerator. 
Sharpening Knives 
Care-Knives will give their best service when you give them 
good care. Kept in a knife rack, knives will not be dulled by rubbing 
other tools. Never heat a blade in a flame. It will destroy the temper 
of the steel. You will enjoy keeping knives sharp. A dull knife 
wastes time and energy. 
Commonly used knife sharpeners include grindstones, small abras-
ive grinding wheels, steel disk sharpeners, a butcher's steel, abrasive 
stones and the edge of a crock. 
Grinding-Knives which are badly nicked or are very dull should 
be reground before having the final edge put on them. With proper 
care and ordinary home use, knives need be reground only occasionally. 
You may prefer to have the grinding done by an experienced person. 
Grinding is usually done on a grindstone, emery wheel, or on a 
coarse oil stone. The knife must be held on a grinder so that the 
wheel turns toward the edge of the knife blade as shown in Fig. 11. 
The knife must not be held on the grinder too long or too hard. If 
this is done the heat produced will remove the temper of the blade. 
4-H CLUB CIRCULAR 84 15 
To prevent overh~ating on a grindstone, keep the blade wet and press 
the blade lightly against the stone. 
In regrinding a blade on an oil stone, use the method described 
below for finishing. The only difference being that a coarse stone is 
used for grinding and a fine stone is used for finishing. Many oil 
stones are coarse on one side and fine on the other. 
Back -
F ig . 11.- Sha r penin g k n ife o n r o t a r y s t o n e He.el 
Fig. 12.-A sharpening stone in holder. Fig. 13.-Parts of a knife blade . 
Finishing or Resharpening-When a knife once has a good edge, 
it can be kept sharp for a long time by resharpening on an oil stone, 
crock, or sharpening steel. Since resharpening must be done so often 
it is worth while to learn to do it well. 
The parts of a knife blade are shown in Fig. 13. 
Sharpening with an Oil Stone (Fig. 14)-1. For safety, place stone 
in a wooden frame (Fig. 12) or hold with the hand well back from 
top of stone. 2. Wipe stone with a clean cloth. Apply several drops 
of household oil or machine oil mixed with kerosene. 3. Place knife 
16 MISSOURI AGRICULTURAL EXTENSION SERVICE 
with cutting edge against stone with the back raised slightly. 4. With 
cutting edge leading, draw blade against stone from heel to tip, with 
an even pressure (Fig. 14). The sharpening motion is toward the 
cutting edge-not away from it. The point of the knife should be 
~ ( 
Fig. 14.-Sharpening knife on an oil stone. 
Fig. 15.-Using a sharpening steel. 
given special attention as it is used most. 5. Repeat on other side 
of blade. Note that position of knife on stone must be r eversed (Fig. 
l 4). 6. Give several strokes on first one side of blade and then on 
~he other, until edge is keen. Use lighter pressure for last few strokes. 
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Sharpening on Edge of Crock-You may sharpen a knife on the 
edge of a crock using the same motion as o·n an oil stone. Select the 
smoothest part of the crock edge as any nicks will roughen the knife 
blade. 
Sharpening with a Steel (Fig. 15)-A steel is used to keep a 
smooth edge on a knife but will not sharpen it if the knife is quite dull. 
1. Hold steel and knife as shown in Fig. 15 with cutting edge against 
the steel, with back raised slightly. 2. Begin with heel of blade near 
end of steel. Draw blade down the steel so tip of blade leaves steel 
near its handle. 3. Repeat on first one side of steel then on other so 
that both sides of knife blade will be sharpened. 
Other Types of Sharpeners-In using special patented sharpeners 
follow manufacturer's directions. 
Washing Dishes 
You can save many steps in clearing the dining table by using a 
tray or wheel table. (Directions for making a wheel table, pages 6 
to 9, Agricultural Extension Circular #522, "Step Saving Storage for 
the Kitchen and Work Room".) 
If you are right handed, stack soiled dishes on the right and scald 
and drain clean ones on the left. A storage cupboard for dishes and 
silver should be to the left of the place where they are washed. If 
dishes must be stored across the room you can save steps by carrying 
them on a tray or wheel table. 
Steps to be followed in washing dishes : 
1. Soak cooking pans using hot water for greasy ones and cold 
for those containing raw eggs and flour. Hot water melts 
fat and makes it easier to remove but cooks and sets eggs 
and flour. 
2. Scrape, sort and stack dishes at the right of dish pan. Rinse 
dishes in clear water or under a faucet as they are scraped·. 
3. Prepare hot soapy water in .dish pan. If water is hard, dis-
solve water softener in it before adding soap. Change dish-
water before it becomes cold or dirty. One of the best water 
softeners is trisodium phosphate. It is the principal ingredi-
ent in many commercial water softeners. Also washing 
soda may be used. 
4. Wash in this order: glassware, silverware, china and cook-
. ing utensils. 
5. If a wire dish drainer is used, set it in the sink or in a large 
deep pan. Put dishes in drainer as washed. Rinse with 
boiling water. Remove from water to dry. Glasses and sil-
verware must be dried with a towel. China and rust proof 
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cooking utensils will air dry without wiping if plenty of 
boiling water is used and they are stacked so air can reach 
all sides of each piece. 
6. To rinse dishes without a drainer, stack them loosely in a 
pan and pour boiling water over them. Remove to another 
pan or rack to drain. Dry with a towel. 
7. To remove stubborn spots from cooking pans, select a 
cleaner suited to the material from which it is made: 
On aluminum use steel wool and soap or an aluminum scour-
ing powder. 
On enamel glass or earthernware use baking soda, whiting 
or scouring powder. 
On iron or steel use scouring powder, a metal sponge or steel 
wool and soap. t 
8. Wipe work surfaces and stove. Wash dish pan, drainer and 
sink. Wash dish cloth in hot soapsuds and rinse thoroughly. 
Hang dish cloth and towels to dry. 
9. Put away dishes, which have been drying in drainer. 
10. Wash hands, and apply hand lotion. 
Cleaning a Cupboard 
Remove all articles, one shelf or drawer at a time, beginning at 
the top. 
Wash each part cleaning only a small area at a time. Use a 
cleaner suited to the finish as follows: 
Enameled wood-Do not use soap on a glossy paint as it will re-
move the gloss. Wash with one of the following: 
a. 1 tablespoon of baking soda in 112 gal. of water. 
b. Paste made from 2 tablespoons soap flakes, 10 tablespoons 
warm water, 114 cup Spanish whiting. Dissolve ,3oap 
flakes in water. Cool until jellied. Stir in whiting. Ap-
ply with damp cloth. Rinse in clear warm water. 
c. A soapless suds. 
Enameled metal-Never use harsh cleaning materials. 
a. Wash with warm soap suds, or a soapless suds. Rinse 
and dry. 
b. Clean with liquid buffing wax. Let it dry a few minutes 
then polish with dry cloth. 
Flat paint or varnished surfaces-Wash with one of the following: 
a. A light suds made with mild soap. Rinse and dry. 
b. Three tablespoons linseed oil, 1 tablespoon turpentine 
in 1 quart hot water. Rub dry with clean cloth. 
Wipe off all containers. Make new labels if necessary. Replace 
broken packages. Return each article to its place. 
Home Service I -Record 
THE HOME HELPER 
Name --------------------Age ___ _ 
Address --------------County-------
Name of Club-----------------------
Project Leader ----------------------
Club Activities 
I attended ____ club meetings and ____ project meetings. 
No. of times I demonstrated ______ ; exhibited----~ 
No. times I judged at project meetings -----------
Things to Do in This Project 
(Check those you do) 
1. Make two or more of the following: Head scarf ___, treated 
dust cloths stored in fireproof container ___, basket or box 
for cleaning supplies ___, wastepaper basket ___, wall pock-
et ___, food container _, knife or spice rack ___, pot 
holders ___, removable shelves for closet or cupboard __ 
and clothes pin bag ___ . 
2. Select two of the following and do each two or more times: Clean 
the cupboard or closet___, sharpen knives ___, polish knives, 
forks and spoons ___, clean refrigerator ___, assist with 
family washing _, iron two dresses, two slips or two shirts 
and wash windows ___ • 
3. Select two of the following and do each of the two, ten or more 
times: Make a bed___, clean and straighten a room_:__, 
wash dishes and clean bathroom fixtures or kitchen sink 
--· 
The way we continue to do things over and over becomes a 
habit. You will want to get the habit of doing work at home in the 
quickest, easiest and best way. 
I will 
try to 
When Making Beds 
I did 
1. Tuck lower sheet in well at both ends and 
sides, miter if possible. 
2. Turn top sheet back over quilts or blankets. 
3. Tuck all bedding under mattress at foot. 
4. Save steps and motions by completing one side __ _ 
as nearly as possible before going to other side. 
When Cleaning 
1. Collect and use cleaning supplies in box or 
basket. 
2. Store treated dust cloths in a covered can or 
bucket. 
3. Wash dust cloths often. 
4. Stand on kitchen step ladder or firm foot stool 
when doing high reaching. 
5. Use a cleaner that will not scratch enamel 
surfaces. 
When Washing Dishes 
1. Scrape, rinse, sort and stack dishes at right 
of pan (if you are right handed). 
2. Soak cooking pans. 
3. lise hot soapy water. 
4. Scald dishes with boiling water. 
5. Use a tray in clearing the dining table. 
When Washing and Ironing 
1. Sort, so as to wash together, articles which 
are similar in color, material and soil. 
2. Rinse clothes 2 or 3 times - - - the first rinse 
being hot softened water. 
3. Hang towels and pillow cases with about 1/3 
their length over the line. 
4. Fold sheets, towels and knit garments care-
fully as removed from line. 
5. Iron where the light is good. 
6. Iron with the lengthwise thread of the goods. 
7. Turn garment on board as few times as pos-
sible. 
----
UNIVERSITY OF MISSOURI COLLEGE OF AGRICULTURE AND THE UNITED 
STATES DEPARTMENT OF AGRICULTURE COOPERATING 
J . W. BURCH , Director, Agricultural Extension Serv ice 
Distributed in furtherance of the Acts of Cungress ot' May 8, and Jun~ 30, 1~14 
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Polishing Silverware 
Of the two methods given Method II is easiest and quickest but 
must not be used on pieces with hollow handles or those with a dark 
background in the design. Cleaned by this method silver has a harsh, 
bright effect. Method I gives a soft luster but rubs away more silver. 
Method !-(Using Polish) 
1. Use one of the following cleaning materials: 
a. A paste made of Spanish whiting and water. 
b. Paste made from : 
1 cup hot water 
% cup neutral soap flakes 
%, cup whiting 
1% tsp. ammonia 
Heat soap flakes in water until dissolved. Remove 
from heat. Add whiting stirring well, then the am-
monia. Store in a glass jar with tight cover. 
c. Commercial silver polish which is not quick acting 
(read label). 
2. Sit down to work at a low table. Place silverware on a 
newspaper. 
3. Rub lengthwise of silverware with a soft cloth and one of 
cleaning materials. Rub no harder than necessary to 
remove tarnish. Change to a clean part of cloth fre-
quently. An old tooth brush will clean carved places but 
should not be used if a dark background in the design is 
to be retained. 
4. When all pieces are polished wash them in hot soap suds, 
rinse in clear hot water, and dry thoroughly. Be sure to 
remove all cleaning paste. 
Method II- (Electrolytic) 
1. See note above about the use of this method. 
2. Use a bright aluminum pan or a pan with a large piece of 
aluminum in bottom. (A piece may be cut from a dis-
carded pan.) 
3. In pan put enough water to cover silver. For each quart 
of water use 1 teaspoon of salt and 1 teaspoon of baking 
soda. Bring to a boil. 
4. Put in silverware and boil 2 to 3 minutes or until all tar-
nish is removed. Remove silver as soon as it is bright. 
5. Wash in soap suds, rinse and polish with soft, dry cloth. 
6. The tarnish from silverware will be transferred to the 
aluminum pan. To brighten the pan boil vinegar water 
or an acid food such as apple peelings, tomatoes or rhu-
barb in it. 
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Cleaning knives, forks and spoons made from steel or metal alloy. 
1. To avoid rust dry thoroughly before putting away. Never 
leave pieces standing in water. 
2. Polish with paste made from whiting and water or with a 
mild household scouring powder. 
III. EASIER W ASHDA YS 
Homemade Equipment to Use in Washing 
Clothes Pin Bags 
Style A-This bag hooks over the clothesline and slides along as 
used. To make it, hem a 30" to 36" square of strong cloth. Put the 
corners through the screw holes in a hammock or harness hook and 
tie in knots so they can't pull out. 
A. B. 
,, 
C. 
Fig. 16.-Homemade clothes pin bags. 
Style B-A fl.at bag which is supported and hung on the clothes-
line by a coat hanger. From firm, washable cloth, cut a bag about 
16" to 18" deep and about 2" wider than the coat hanger. One-half 
yard of 36" material will be required. A feed sack may be used. 
Shape it to fit the hanger at the top. Make a faced opening about 6112" 
x 1" in the center of both sides of the bag near the top. Clothes pins 
can be reached through these openings as the bag hangs on the line. 
Sew the two sides of the bag together with French or double stitched 
seams. 
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Style C-A short apron with deep pockets to hold clothes pins. 
Make it from a feed sack or 2/ 3 yard of 36" firm washable material. 
When not in use the apron can be hung as a storage bag by knotting 
the ties together. 
The apron should be 12 to 13 inches deep and 22 inches wide 
with a pocket 9 inches deep and 22 inches wide. Cut ties about 21/2" 
wide and from 50 to 60 inches long. Fold lengthwise and sew the 
ends together to form double ties. Leave 14 inches open in the center 
fo insert the apron. , 
The top of the pockets may be finished with a hem or binding. 
Attach pockets to the apron with binding or a seam. When using 
binding strengthen the pockets by machine stitching them to the body 
of the apron before putting on the binding. When a seam is to be 
used lay the right side of the pocket against the wrong side of the 
apron, matching the bottom and side edges. Pin or baste and stitch. 
Clip the corners, then turn the pocket to the right side, crease the 
edge evenly, baste or pin and stitch again around the bottom and 
sides of the pockets. The edges of the apron above the pocket are then 
turned to the wrong side and finished with a narrow hem. Clip the 
apron at the top of the pocket to make a smooth turn. 
Divide the pocket into two sections by double stitching through 
the center. Gather the apron slightly and attach to the center of the 
ties. 
Helping Do the Family Washing 
There are many ways in which you can help make wash day easier 
for your mother. With her help select the particular jobs you are to 
do then try to do them in the easiest and 'best way. 
Delicate Fabrics-Rayon, pylon, silk and woolen articles must be 
washed in lukewarm water and mild soap and be handled carefully 
to prevent stretching, shrinking and fading. For this reason, they 
should be washed separately from cotton and linen articles. Many 
persons prefer to have a separate wash day for these pieces which 
require more careful washing. 
Cotton and Linen 
Preparing-Sort the laundry so you can wash together articles 
which are similar in color, material and soil as follows: 
1. Lightly soiled white clothes 
2. Very soiled white clothes 
3. Lightly soiled colored clothes. 
4. Very soiled colored clothes. 
If the washing is very large the white clothes may be divided in 
the following groups: 
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1. Table linen and articles used about food 
2. Bed linen and slightly soiled towels 
3. White outer garments. 
4. Underclothes and very soiled towels 
You can conserve energy by sorting clothes on a large high table 
so that stooping is unnecessary. If you must use a smaller table, place 
the soiled laundry on it and drop the pieces as they are sorted on 
newspapers or into cardboard containers. Corrugated boxes from 
the grocery store are suitable. If different size boxes are used they 
can be set one inside the other when put away. While sorting, empty 
pockets, close zippers and unfasten buttons. 
Remove stains and mend any fragile articles before the laundering 
is done. Hot water and soap will set many stains and laundering 
usually increases the size of tears and worn places. · 
Handkerchiefs used by persons with colds should be laundered 
separately and boiled or treated with a commercial bleach to sterilize 
them. Directions for removing stains may b~ found in U. S. D. A.~ 
Farmers' Bulletin 1474, "Stain Removal From Fabrics-Home 
Methods". 
Soaking-A short soaking in clear cool water or light soap suds 
(10 to 15 minutes for white clothes and 5 to 10 minutes for colored' 
clothes) helps in washing very soiled garments. Before soaking, rub 
soap into especially soiled places such as collars and edges of cuffs. 
Boiling and Bleaching-Boiling all white clothes is not necessary 
when a washing machine is used and clothes are washed properly. 
With hand washing boiling may be needed to whiten clothes. Boil in 
soapy water for about 5 minutes. Lift articles from the boiler with 
a wooden stick letting as much water as possible drain back into the 
boiler. 
A commercial bleach will whiten clothes quickly and easily but 
should be used only when necessary. In using a bleach follow direc-
tions on the container. 
Washing-Soft hot water is needed for good laundering. If hard 
water must be used, soften it with trisodium phosphate, washing 
soda, or a commercial water softener. Washing soda or sal soda is 
strong but is harmless to cotton and linen if it is completely dissolved. 
It should not be used for silk or wool. It is better to skim off the 
skum that forms before adding soap. 
Trisodium phosphate can be used for all fibers. It acts more 
quickly than washing soda. With this softener it is better, though not 
necessary, to take off the skum before adding soap. Trisodium phos-
phate can often be obtained from a creamery, ice cream factory or 
paint dealer. 
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Soften both the wash water and the first rinse water. Dissolve 
softener thoroughly before adding soap. The amount of softener 
needed depends on the kind used and the hardness of the water. Too 
much softener is hard on fabrics. Too little softener wastes soap. 
The amount of softener which is likely to be needed for 10 galJons 
of water is shown in the following table: 
Amount of Water I Degree of Hard- I 
gal. ness of Water 
10 I Fairly soft I 10 Mode.rately hard 
10 Very hard 
*All measurements level. 
Washing Soda 
tablespoons* 
1 - 2 
3 - 4 
5 - 7 
Tri sodium 
Phosphate 
tablespoons* 
1 
1 - 2 
3 - 4 
For white clothes use water as hot as the hands can bear. In an 
automatic machine water of 140° to 150° F. is best. In other washing 
machines water must be somewhat cooler so the clothes can be handled. 
Use a stick to lift articles from the hot water. 
For colored clothes water of 110° to 120° F. is satisfactory. At 
120° F. you can probably just bear your hands in the water. 
Measure soap to avoid waste. Use enough to keep a standing 
suds of 2 inches. Add more soap if the suds breaks down while 
washing. 
When using a washing machine follow the manufacturer's direc-
tions as to the amount of water and clothes, the length of time to run 
the machine, and method of operation. Don't overload the machine 
and don't run it longer than necessary. 
When washing by hand fill the tub only half-full of clothes. 
A vacuum plunger keeps your hands out of water. If you use 
a washboard rub the clothes no more than necessary. Use a brush 
on badly soiled spots. 
Extracting Water-Remove the soapy water by wringing or 
spinning. When a wringer is used try the safety release to be sure 
it is in order. Adjust to the correct pressure (unless the wringer is 
automatic). Fold buttons and buckles inside. To keep from break-
ing these trimmings, some garments must be wrung by hand. 
Straighten ear.h piece and keep it as flat as possible as it is fed 
through the rollers. 
When a spinner is used wind each piece evenly around the basket 
packing it down firmly. Load the spinner evenly to prevent unneces-
sary vibration. 
Rmsing-Rinse clothes two or three times. Have the first rinse 
water hut and, if hard, softened. A small amount of hot rinse water 
24 MISSOURI AGRICULTURAL EXTENSION SERVICE 
will remove more soap than a great deal of cold. The second and 
third rinses may be cool and need not be softened. Change the rinse 
water as it becomes soapy. 
A vacuum plunger will help to rinse the clothes thoroughly. When 
rinsing by hand you can save energy by moving articles about under 
water instead of lifting them up and down. 
Bluing-Bluing is not necessary if clothes have been washed and 
rinsed properly. It is used to cover up the yellow tint that may 
develop. Be sure all soap has been rinsed out before using bluing. 
Follow exactly the directions for the type selected. 
Starching-Starch improves the appearance of garments. 
Starched pieces do not soil so quickly and are easier cleaned. How-
ever, starched garments require careful ironing and are warmer 
to wear than unstarched. 
Very hot starch is preferred for white clothes because it is taken 
up more evenly. Lukewarm starch must be used on colored clothes 
which you do not know to be fast. Starch garments wrong side out. 
Shake them out before dipping. Use a thicker starch if articles are 
to be put through a wringer than if wrung by hand. For very stiff 
starching use 1 part starch paste to 1 to 3 parts water. For most 
garments use one part starch paste to 4 to 6 parts water. 
STARCH PASTE 
(Double this recipe for a large washing.) 
14 cup laundry starch 
l/2 cup cold water 
1 quart boiling water 
Add the cold water gradually to the starch to make a smooth 
paste. While stirring vigorously add the boiling water. Boil 2 to 3 
minutes. If necessary, strain starch to remove lumps and film. 
Hanging and Drying-Hang white garments in the sun and 
colored in the shade if possible. Clean the clothesline by wiping it 
thoroughly with a damp cloth. 
You can save about one-third of the energy usually used in hang-
ing clothes by putting the basket on a cart high enough so articles can 
be reached without stooping. A cart can be made from an old baby-
carriage frame, child's wagon or a tea cart. Have clothes pins in 
apron bag or hanging from the line. 
Hang garments by their strongest parts on the straight of the 
goods if possible. Smooth all flat pieces as much as possible. Pull 
hems and selvages straight. Hang towels and pillowcases with about 
one-third of their length over the line. Fold sheets and tablecloths 
with hems together and lap over the line about 12 inches. Hang best 
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dresses or seersucker ones which require little ironing on rustproof 
hangers. 
When you take the dry laundry from the line fold flat pieces 
carefully and smooth out wrinkles. You may like to use a small or 
folding table for this purpose. You can put sheets, towels and knit 
garments away without ironing if you fold them carefully as they 
are removed from the line. Arrange like things together in the basket. 
Helping With the Ironing 
Fig. 17.-Sitting to iron saves energy. 
Sprinkling-Sprinkle articles evenly with warm water. Use the 
least amount of water which will get good ironing results. Dampen 
starched articles more than unstarched. 
Choose the method you like best for sprinkling. You can make 
a sprinkler by punching the smallest pos.sible holes in a metal lid 
fitted to a pint fruit jar. Use a rubber jar ring. Small holes can be 
made with a very fine pointed tack. You can also sprinkle clothes 
with the tips of fingers or by shaking the water from a clean whisk 
broom or small circular brush. 
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Fold and roll articles as they are sprinkled with hems and double 
parts inside. Pack into the clothes basket with similar articles to-
gether and cover tightly. Crepe weaves and unstarched seersucker 
should not be sprinkled. 
Let sprinkled articles stand at least 30 minutes. Starched articles 
are easier to iron if they stand at least 2 to 3 hours. They may be left 
over night if there is no danger of mildew. Clothes with colors which 
may run should be sprinkled just before they are ironed. 
Ironing-Good ironing is an art which you learn by practice. It 
is a worth while accomplishment in which you can take genuine pride. 
To become an expert you need patience and perseverance. The fol-
lowing general rules should help you do a good job. 
General Suggestions 
1. The ironing board should be a comfortable height to prevent 
fatigue. If you sit in a chair to iron the board may be about 
25 inches from floor (Fig. 17). If you sit on a high stool 
or stand, have the board a height at which you can hold iron 
on the far side of board without stretching or stooping. 
A board 34 inches high is preferred by most women when 
they stand to iron. Girls under 5'4" will likely want a lower 
ironing board. 
2. Select a place to iron where light is good and temperature 
comfortable. 
3. Adjust temperature of iron to kind of fiber. Many electric 
irons have an automatic heat control. Too little heat makes 
ironing slow and too much heat may injure the material. Use 
a hot iron for cotton and linen, moderate for silk or wool, and 
warm for rayon. A beginner works slower than an experi-
enced ironer so needs an iron with a lower temperature·. You 
can usually remove scorch by dampening the cloth and putting 
it in the sun. 
4. It is usually best to iron first the pieces that require a low 
temperature, then those requiring a hotter iron. 
5. You can save steps and time in disposing of finished articles 
by using a drying rack and hangers for garments and a t able 
for flat articles. Have them close to ironing board. Set basket 
of articles to be ironed where it can be reached without walk-
ing or stooping. 
6. Iron in straight strokes with the lengthwise thread of goods 
until article is dry. Use left hand as much as possible to 
smooth pieces and get them in position for ironing. You can 
save time and motions by now and then using iron in left 
hand instead of turning the garment. 
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7. Iron cottons and linens on right side except to bring out a 
pattern on fabric. When there are two or more thicknesses 
of material, iron first on wrong side then on right. Iron silk, 
rayon and good dark colored cottons and linens on wrong side 
to avoid shine. 
8. After ironing touch up any parts of article which have become 
wrinkled. 
Ironing a Slip 
1. Follow general suggestions given above. 
2. If slip has shoulder straps, lace, ruffie8 or loose trimmings iron 
them first. 
3. Put slip over ironing board and iron upper part. If a fairly 
large section is double thickness, iron wrong side first then 
the right. 
4. Iron lower part of slip, being careful to iron with lengthwise 
thread of material. This is particularly important to prevent 
stretching if skirt is cut bias. 
5. If slip has a wide hem or shadow-proof section iron them first 
on wrong then on right side. 
Ironing a Dress 
1. Follow general suggestions already given. 
2. Keep a cloth or sponge and bowl of water close while ironing. 
They can be used to dampen bad wrinkles or places which 
have become dry. 
3. First iron inside parts such as inset pockets and shoulder pads. 
If left wet they will cause dress to wrinkle. 
4. Next iron collars, sashes, trimmings, cuffs and sleeves. You 
can avoid ironing wrinkles into edge of a collar if you begin 
on wrong side and iron from ends toward center. 
Sleeves of good dresses should be ironed on a sleeve board 
or pressing cushion. If neither is available put a rolled towel 
inside sleeve to press out fullness at armhole seam and to 
prevent lengthwise creases. To save time sleeves on every-
day dresses may be pressed flat. 
To iron a short puffed sleeve begin with cuff. Then fold 
sleeve back upon itself laying armhole seam and cuff together. 
Iron folded sleeve, cuff side first, working tip of iron into 
gathers at cuff. Then iron the shoulder side working iron 
into fullness at shoulder. 
5. To iron waist, first iron facings of buttoned openings and 
fly fronts on wrong side. Put dress over board and iron waist 
on right side. 
6. Iron hem or other double parts of skirt on wrong side, then 
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put dress over board and iron entire skirt straight with 
lengthwise thead of material. 
7. Close zippers and plackets and press smooth. 
8. If skirt is pleated, lay pleats into place with your fingers a 
few at a time. Pin at hem if they are hard to keep in place. 
Begin at hem and iron upward pulling material straight. 
9. After touching up any places which have become wrinkled, 
put dress on hanger to dry. 
Ironing a Shirt 
The following method for ironing a man's shirt makes the job 
quick and easy. By using this method you will seldom move the shirt 
or lift the iron. 
You can iron a shirt faster on a board 20 inches wide because 
you do not need to move the shirt as often as on a narrower board. 
A good ironing board with both narrow and wide section is shown on 
page 15 of Missouri Circular No. 522, "Step Saving Storage for 
Kitchen and Work Room". A board 20 inches wide for ironing shirts, 
fl.at work and large pieces may also be fastened over the regular board. 
This separate board, made from 3/i.-inch plywood, can be held on the 
regular board by wooden turn buttons. 
Sprinkling-When sprinkling the shirt, fold it so that when it is 
unrolled on the ironing board it is in the best position to start ironing 
without turning the shirt. To do this proceed as follows: 
Spread shirt fl.at on work surface with collar at left, and front 
edges together. Sprinkle front collar and sleeves, then fold sleeves 
lengthwise over shirt. Sprinkle the back of sleeves. , 
Fold shirt lengthwise bringing side seams together at front of 
table. Sprinkle exposed part of the back. 
Turn collar and yoke down about one-half the length of shirt and 
~prinkle them. Roll shirt lightly. 
Fig. 18.-Sprinkling a shirt. 
Ironing-Place rolled shirt at upper left corner of board. Unroll 
it so tail falls over far edge of board and collar lies at front edge. 
Spread shirt for ironing with back of shirt up and left sleeve lying 
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placket side up, lengthwise of 
board. The right sleeve will fall 
off left end of board. 
Smooth left sleeve, Start 
ironing in center of sleeve toward 
shoulder. Shift iron to left hand 
-· to iron into gathers at cuff. Re-
turn iron to right hand and iron 
Fig. 19.-Positions 1, 2 and 3 of iron inside of cuff. Stretch and dry 
when ironing a shirt. seams well. 
I I 
=pr ~dl· 
\-:::::-I _ .I======== 
Fig. 20.-Positions 4, 5 and 6. 
Fig. 21.-Position 7. 
Fig. 22.-Positions 8 and 9. 
Pick up sleeve by cuff and 
shoulder. Turn it over and iron 
other side like the first. 
Pull shirt a little to the right 
if necessary to iron underside of 
collar and band. 
Reverse shirt with a "Z" turn 
as follows: Cross the arms. Pick 
up right shoulder with right 
shoulder with right hand and left 
shoulder with left hand. Let left 
sleeve hang off board. Iron right 
sleeve like the left. Iron top of 
collar and band, and inside of 
yoke while shirt is in this posi-
tion. 
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Fig. 23.-Position 10. 
Fig. 24.-Position 11. 
Fig. 25.-Position 12. 
Lay collar and yoke over 
shirt. Let fold in the back of 
shirt hang over board to avoid 
ironing a crease. Iron the outside 
of yoke. 
Give shirt a quarter turn so it 
is lengthwise of board with back 
of shirt wrong side up and left 
underarm seam at far edge of 
board. Iron the inside of left 
back. Stretch seam and press dry. 
Fold unironed left front over 
the ironed back. Smooth the shirt. 
Fold buttonhole band back and 
iron on wrong side. 
--~t:=:======:::::""-
lll \-1) '\ 
Fig. 26.-Position 13. 
Unfold buttonhole band and 
iron entire left front. 
Move shirt back on board so you can iron the inside of right back. 
Iron right back and front like the left side was ironed. 
Turn collar in position by folding. Ironing is not necessary. 
Button first, third and fifth buttons. 
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Storing Shirts 
Ironed shirts may be hung or folded and stored in a drawer. 
You may fold a shirt as soon as it is ironed but it will wrinkle 
less if it is thoroughly dried before folding. 
Folding a Shirt 
Fig. 27.-Folding an ironed shirt. 
Lay the shirt with the back up. Fold left side of shirt length-
wise about 2 inches in front of arm seam. Lay left sleeve across yoke 
folding it back on itself with the fold about 2 'inches from right arm 
seam. Fold right sleeve the same way. 
Fold the top of shirt down toward the tail so collar is within 
about 6 inches of the tail. Turn tail back between yoke and sleeves 
to hold the shirt together. 
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